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How to use this register
These company registers (sometimes called ‘statutory books’) help you keep key company records organised and up to date. You can keep them in electronic form, provided they can be made available for inspection where the law requires.
From 18 November 2025, every company must keep its own register of members (shareholders) and keep it available for inspection at the company’s registered office address or a Single Alternative Inspection Location (SAIL), if you’ve notified Companies House of one.
From 18 November 2025, companies no longer have to keep separate local registers of: (i) directors, (ii) directors’ residential addresses, (iii) secretaries, and (iv) people with significant control (PSCs). Companies House holds the statutory record for those details, and you must keep Companies House up to date by filing changes promptly. You may still keep internal admin records if you find them helpful.
Register of members: inspection and copies. Any person may request to inspect the register of members or ask for a copy. Requests must include the requester’s name and address and a statement of purpose (and whether the information will be shared, and with whom). The company must respond within the statutory timeframe, or it may apply to court to refuse the request if it believes the request is not for a proper purpose. Members can inspect without charge. The prescribed fee for inspection by a non-member is £3.50 per hour (or part of an hour).
Keep the register of members accurate and current. Record the date a person becomes and ceases to be a member, and retain historic entries for the required retention period (for example, former members’ details may need to be retained for a period after they cease to be a member).
If you change your registered office address or SAIL location, you must notify Companies House. If you appoint or remove directors/secretaries, or update their details, you must file the relevant changes at Companies House.
Register of Applications and Allotments
This section is not a statutory register, but it’s a useful internal log of share issues/allotments. If your company allots new shares, you will usually need to file a return of allotment (form SH01) at Companies House within the required timeframe.
Register of Members
You must keep an up to date register of members. This is the legal record of membership/ownership. Keep it at your registered office or a notified SAIL address, and update it whenever shares are issued, transferred, cancelled or otherwise changed. Record the date a person becomes and ceases to be a member, and retain historic entries for the required retention period.
Transfer of Shares
This section is not a statutory register, but it’s good practice to keep a clear audit trail for share transfers. A transfer is usually documented using a stock transfer form. If consideration exceeds £1,000, stamp duty may be payable and you should follow HMRC’s process before updating the register.
Once you accept a valid transfer, update the register of members and issue a new share certificate to the transferee within 2 months (and cancel/retain the old certificate as appropriate).
If you refuse a transfer, you should send a notice of refusal within 2 months of the transfer request (check your articles for any restrictions and process).
Register of Directors
From 18 November 2025 you no longer need to keep a separate local register of directors. Companies House holds the statutory record. You must file appointments, resignations and changes of details at Companies House. You may use the template later in this document as an internal admin record if you wish.
Register of Secretaries
From 18 November 2025 you no longer need to keep a separate local register of secretaries. Companies House holds the statutory record. If you appoint a secretary, you must file the appointment and any changes at Companies House. You may use the template later in this document as an internal admin record if you wish.
People with Significant Control (PSCs)
From 18 November 2025 you do not have to keep a local PSC register. Companies House holds the PSC register for each company. You must still identify your PSCs, keep PSC information up to date by filing changes at Companies House, and comply with identity verification requirements. Use the PSC tracker in this document to gather and record the information you may need for filings and internal administration.

Register of Mortgages and Charges
In most cases, companies do not need to keep a statutory register of charges. However, if your company creates a charge (or mortgage) over company assets, registration at Companies House can be important and there are statutory time limits for filing the required particulars. It is good practice to keep copies of charge documents and maintain an internal log (for example, date created, assets charged, and whether it was registered).
Register of Debentures
You are not required to record this information but it’s considered useful. A debenture is a document that creates a debt or acknowledges it. 
Minutes 
Your company has a legal requirement to record minutes of directors meetings (board meetings) and general meetings (shareholder meetings). These records must be accurate and record all decisions. They prove that the people responsible for the company have arrived at their decisions correctly. Single director shareholder companies must still record them. 
Written styles vary but you should include the type of meeting, times and place of meeting, who attended and who voted and details of discussions and resolutions adopted. 
By law you must keep a record of a dividend declaration in your directors meeting minutes. 
Share Certificates
You are required to issue share certificates to every shareholder within 2 months of issuing new shares or completing a share transfer. Keep certificates consistent with the names and addresses recorded in the register of members.
The certificate can be issued with a director or secretary signature. 
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Register of Members and Share Ledger
Name
Address
Date entered as a member
Date ceased as a member
Class of Share
Denomination

	Date of Allotment or Entry of Transfer
	Reference in Register of
	Number
of Shares
	Distinctive Numbers
	Consideration
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Register of Transfers
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	Number of Transfer
	Transferer
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Register of Directors
Note: From 18 November 2025, companies do not have to keep a separate local register of directors. This page is provided for optional internal record-keeping.
Note: From 18 November 2025, companies do not have to keep a separate local register of secretaries. This page is provided for optional internal record-keeping.
Note: A local directors’ residential address register is no longer required from 18 November 2025. If you choose to keep any residential address details for internal purposes, keep them securely and do not disclose them in response to public inspection requests.
PSC information tracker
Note: A statutory register of charges is generally no longer required. This page can be used as an optional internal log of any security/charges and related documents.
Note: From 18 November 2025, Companies House holds the PSC register. Use this tracker to capture PSC details, Companies House personal codes, and identity verification status for your own administration.
	PSC name
	Type (individual / RLE)
	Nature of control
	Date became PSC
	CH personal code
	Identity verified (Y/N)
	Date filed/updated
	Notes / date ceased
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Register of Secretaries
	Surname & Full Names
	
	
	Surname & First Names
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	Dates & details of changes
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Register of Directors’ Residential Addresses
	
	Name of Director
	

	
	

	Residential Address
 If residential address is the same as service address then enter
“same as service address”.
Otherwise, and if service address is the company registered office, enter full residential address.
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Register of Debentures
	Debenture Number
	Date
	Amount
	Description of property charged
	Name and address of debenture holder
	Annual
Interest Rate
	Amount of
half-year’s interest
	Date interest due
	Notes

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



Register of Mortgages and Charges
	Date
	Description of Instrument creating Charge
	Amount of Charge
	Rate of Interest
	Description of property charged
	Name and address of Mortgagee or Person entitled to Charge
	Date of discharge of Charge
	Notes

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Minutes
Subject Heading
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